Wallingford-Swarthmore School District

Solo Act 48 Reporting Form

This form should be used to report Act 48 hours that do NOT fall into the following categories:

1. School-level or district-level Act 48 events (meetings, workshops, etc., involving two or more people). An Act 48 Event form/sign-in sheet is to be used for such events.

2. Act 48 hours earned at offsite locations that upload your Act 48 credits for you (such as DCIU).

3. Act 48 credit earned through college or university courses. Those institutions must report your credits directly to PDE (PDE Act 48 Transcripts Office, 333 Market St., 8th Floor, Harrisburg PA 17126).

This form can be used to report a single event or series of events related to a single topic. Do not include separate unrelated events on a single form.


 Please provide the following information: 
1. Your name: _______________________________

2. Your PPID number: __________________________________

3. Your location (circle one):   NPE
SHMS
     SHHS      SRS     WES     Districtwide
4. Total number of hours completed: _______________________________________
(See #2 below for details about number of hours for student teacher/mentor assignments.)
5. Start date: ________________________ End date: __________________________


Please select from the following FOUR options: (choose only one)
1. ____ Check here if you attended a conference/workshop off-campus that provided you with documentation of Act 48 hours earned, but did NOT report those hours to PDE for you. Please staple a photocopy of that documentation to this form and forward to your building secretary.
2. ____ Check here if you served as a cooperating teacher for a student teacher or intern. Please note: For a 14-week placement you can submit 38 hours; for a 7-week placement you can submit 19 hours. No longer available for Act 48 after 6/20/2016.
Name of student teacher/intern: 

Name of institution: 

3. ____ Check here if you served as a mentor for a new teacher.  You can submit 38 hours for a full 9-month mentorship.  Shorter placements will be prorated.
Name of new teacher: 

(Continued on back)

4. ____ Check here for work related to curriculum and/or instruction completed as per an agreement with your building Principal, Director of Education or through the Technology Department’s Training Staff. (Note: Act 48 credit is only awarded for work that is clearly outside the scope of one’s everyday duties as a classroom teacher.)
Please describe the purpose and scope of the work completed in the space below and obtain the signatures of the following people prior to submitting the form to your building secretary:

​​​​​​​​​​​​​​​​​​​​​____________________________________________________  

  ____________
Signature of building principal





  DATE
____________________________________________________

  ____________
Signature of the trainer with whom the professional development

   DATE
occurred


TO BE COMPLETED BY CURRICULUM OFFICE

_____Teaching and Learning Professional Development

_____Standards Area Curriculum and Assessment

_____Academic Content Studies

_____Technology

_____Student Social and Health Issues

_____School Administration
____________________________________________________

   ___________
Signature of Director of Education



                                 DATE
This completed form and any necessary documentation should be sent to

 your building secretary.
